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EXAMPLE: Community Night Patroller—SHIFT SAFETY CHECKLIST 

Community Name: Date: 

 

SAFETY SAM 
S (Spot the Hazard, Risk or Danger. What is the problem?) 

A (Assess the Risk or Danger. Is it safe?) 
M (Make Changes to ensure safety) 

Possible Risk or Problem Yes No Notes 

Are you rested?    

Do you have your uniform?    

Is your Patrol Partner at work?    

Is the patrol vehicle ready?    

 Has the vehicle checklist been completed?    

Is the communication equipment charged and ready?    

Do you have a list of after-hours phone numbers?    

Is the first aid kit stocked and ready?    

Do you have a copy of your emergency plan?    

Do you have your report book or nightly stats sheet?    

Any community problems or events. E.g., Football 
match 

   

Patroller Names Signature 

  

  

Only fill the section below at the end of your shift Yes No 

Were there any problems on your shift?   

Were there any problems reported to your team leader or manager?   

Have you sent the Shift Safety Checklist to your team leader or manager?   

Have you filled in an Incident Report?   

(If Yes) Have you sent the Incident Report to your team leader or manager?   
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EXAMPLE: Community Night Patroller—Incident Report Form PATROLLER 
Fill in this form if the incident/problem is about a Community member/client. 

Patroller Name: Date: Time: 

Community Name  

Story (Provide any information as detailed and as accurate as you can): 
 

At any point, were any Community Members involved in the incident? Y N 

(If YES) Name of Community Member: 

Were any of the following included in the incident? (Highlight as many as are needed) 

Unsafe Equipment (Patroller) Threat Exposure to Chemical 

No Equipment Available 
(Patroller) 

Assault Trauma 

Vehicle Problem Weapons MVA 

Not enough Patrollers or  
Staff Problem 

Drugs Alcohol 

Property Damage Injury to self PPE 

Suicide Attempted Suicide  

Other: 

Please provide details of the incident and actions taken below 

Was this a near miss? Y N 
 
What were the injuries? 
What areas of the body were injured? 

 

Was First Aid given? Y N 

Is Mandatory Reporting involved? Y N Was the Patroller taken to a Clinic? Y N 

Was this reported to Police? 
(If YES, print the PROMIS# below) 
________________________________________ 

Y N Has your Manager / Team Leader been notified? Y N 

Based on the Incident, please indicate below the severity and likeliness of this occurring again, X the correct 
boxes 

Was this unsafe? Y N This was a rare incident, 
not likely to happen again. 

Y N This incident is likely 
to happen again. 

Y N 

Very Unsafe, nobody 
was hurt 

Y N 
This was a rare incident, 
not likely to happen again. 

Y N 
This incident is likely 
to happen again. 

Y N 

Very Unsafe, someone 
was hurt 

Y N 
This was a rare incident, 
not likely to happen again. 

Y N 
This incident is likely 
to happen again. 

Y N 

Very Unsafe, potential for 
serious injury or fatality 

Y N 
This was a rare incident, 
not likely to happen again. 

Y N 
This incident is likely 
to happen again. 

Y N 

Patroller Signature  Date: 

!"#$#%&'( !"#$%&'()*+,-.(%&(/"001&%2.(3%'42(5*2#"-6(71%8,-%&,9
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EXAMPLE: Community Night Patroller—Incident Report Form CLIENTS 
Fill in this form if the incident/problem is about a community member/client. 

Patroller Name: Date: Time: 

Community Name  

Client name/s Age Gender Client Name/s Age Gender 

      

      

Story (Provide any information as detailed and as accurate as you can): 

Were any of the following included in the incident? (Highlight as many as are needed) 

 
 PPE 

 
Assault 

 
Property Damage 

 
Family Violence  

 
Drugs 

 
Alcohol 

Gambling 
 

Trauma  Suicide 

 Attempted Suicide 
 

Threat 
 

Weapons 

Children 
 

Vehicle Incident   

Other: 

Please provide details of the incident and actions taken below 

Was First Aid Given? Y N 
What were the injuries? 
What areas of the body 
were injured? 

 

Were those involved taken to the Clinic? Y N 

How did you fix the problem? 

Was this reported to Police? 
(If YES, print the PROMIS# below) 
__________________________________________ 

Y N Has your Manager / Team Leader been notified? Y N 

Based on the Incident, please indicate below the severity and likeliness of this occurring again, X the correct 
boxes 

Was this unsafe? Y N 
This was a rare incident, 
not likely to happen again. 

Y N 
This incident is likely 
to happen again. 

Y N 

Very Unsafe, nobody 
was hurt 

Y N 
This was a rare incident, 
not likely to happen again. 

Y N 
This incident is likely 
to happen again. 

Y N 

Very Unsafe, someone 
was hurt 

Y N This was a rare incident, 
not likely to happen again. 

Y N 
This incident is likely 
to happen again. 

Y N 

Very Unsafe, potential for 
serious injury or fatality 

Y N This was a rare incident, 
not likely to happen again. 

Y N 
This incident is likely 
to happen again. 

Y N 

Patroller Signature  Date: 
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